
	Town of Middleton

Site Plan Approval
Original Adoption Date:  9/11/06             Last Updated:  7/31/07

	7555 W. Old Sauk Road

Verona, WI 53593-9700

Phone: 608-833-5887

Fax: 608-833-8996

info@town.middleton.wi.us


All applications for building permits for construction, expansion, or conversion (except one and two family residences and agricultural structures) require site plan approval by the Plan Commission and Town Board.  Information submitted as part of this application (see checklist below) must contain sufficient specifications and details to enable the Commission, Board, and any expert consultants to determine whether the application meets the requirements of Sec. 10-1-5 of the Town ordinances.

Site Plans and accompanying information must be submitted 21 days prior to the Plan Commission meeting where action is requested, for review and agenda placement.  In addition to the required hard copies, electronic copies are required – contact the Town Clerk and Town Engineer for desired formats.  A list of Design Requirements for Public Improvements is attached.  Incomplete applications may be returned, and could result in a delay of your project.  The Commission will review and make an advisory recommendation to the Board.  The Board will authorize the Building Inspector to issue or refuse a building permit within 60 days of the Town’s receipt of this complete application package.  
The Town of Middleton Plan Commission generally meets on the first Wednesday of the month at 7 p.m., the Town Board generally meets the first and third Mondays of the month at 7 p.m.  Both bodies meet at Town Hall, 7555 W. Old Sauk Road.  

Project Location: 


Contact  Information

	Applicant:

	Address:

	Phone:
	Fax:
	E-mail:

	Owner:

	Address:

	Phone:
	Fax:
	E-mail:

	Surveyor:

	Address:

	Phone:
	Fax:
	E-mail:

	Engineer:

	Address:

	Phone:
	Fax: 
	E-mail:

	Attorney:

	Address:

	Phone:
	Fax:
	E-mail:


• Town of Middleton • Site Plan Approval •
Checklist

	
	If there are variances from Town ordinances for this Site Plan, please attach 23* copies of a complete description of each variance requested, stating fully all facts relied upon by the applicant, supplemented with maps, plans, or other additional data which may aid the Town Board and the Plan Commission in the analysis and evaluation of the requested variance.  If there are no variances, mark the box at left “n/a”.  

	
	Completed Application Form (this page)

	
	Deposit pursuant to Town Fee Schedule

	
	Written Description of the project (include proposed hours of operation)

	
	Plans –  23* copies, drawn to show:

	
	Site Plan/Buildings in relationship to the physical character of the site and usage of adjoining land uses

	
	Site layout, with regard to public street access, arrangement of interior roads, location of parking/   

loading/unloading areas, designed to minimize traffic hazards.  The Town uses City of Middleton and City of Madison parking guidelines for parking areas (whichever jurisdiction is closer to the site).

	
	Proposed water supply, drainage facilities, sanitary/septic, waste disposal (dumpsters), and erosion control measures

	
	Landscaping – entire site (not just parking areas) should be attractively landscaped.  

	
	Proposed lighting, including proposed fixtures and photometric data and lighting hours of operation.

	
	Proposed signage and location

	
	Hours of operation


*Note:  One copy of each document shall be submitted directly to the Town Attorney and two copies of each document shall be submitted directly to the Town Engineer.  The remaining copies shall be delivered to the Town Clerk at the Town Hall.  
	Town Clerk
	Town Attorney
	Town Engineer

	David Shaw
	Tom Voss
	 Rod Zubella, PE

	7555 W. Old Sauk Road
	Erbach & Voss, SC
	 Vierbicher Associates, Inc.

	Verona, WI 53593
	6255 University Ave, #101
	999 Fourier Drive, Suite 201

	 
	Middleton, WI 53562
	Madison, WI 53717


Owner/Applicant Signature: ______________________________________________  Date: ______/______/_________

For Town Use Only
	Date Received:
	Comments:

	Forwarded for 

review on:
	


(continued on other side)


